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City of Circleville Records Commission
Tuesday, May 12, 2026 at 4:30 pm
Mayor’s Conference Room


Mayor Blanton called the Records Commission Meeting to order at 4:33 p.m. in the Mayor’s Conference Room located at 114 W. Franklin Street, Circleville OH. 

Roll Call:  Michelle Blanton – Mayor present, Mark Bidwell –Auditor present, Kathi Yates – Community Member present, and Brenda Short taking the minutes.  Kendra Kinney – Law Director was excused.

Mark Bidwell made a motion to approve the April 14, 2026 Meeting Minutes as recorded, and Kathi Yates seconded the motion.  All in favor.  Motion carried.

OLD BUSINESS
None

NEW BUSINES:
After our last meeting, the RC-3’s that were submitted were sent back to their departments to be updated and have now been resubmitted.  Most departments have no records that need to be reported before shredding, as indicated on the RC-3’s.  Service Department has one item on their list; Safety Department has two and Fire Department has one item.

Mark Bidwell made a motion to approve the RC-3’s that were revised.  Kathi Yates seconded the motion.  Michelle Blanton -Yea, Kathi Yates – Yea and Mark Bidwell – Yea.  All in favor.  Motion carried.  These will now be submitted to State Archives at Ohio History Connection.

City Council submitted a list of items for disposal on or about April 1, 2026.  These are items that are documented, but that do not need to be submitted on an RC-3.  

Mark Bidwell made a motion to accept this correspondence to be filed as a Record of Disposal.  Kathi Yates seconded the motion.  Michelle Blanton -Yea, Kathi Yates – Yea and Mark Bidwell – Yea.  All in favor.  Motion carried.

It was discussed that the Records Commission will need to meet again once the RC-2 is approved and returned for Human Resources from Ohio History Connection.  HR will then need to prepare their RC-3 and submit it for review. Brenda will notify Records Commission and schedule a meeting date once that approved is approved and returned.

Michelle Blanton requested that Brenda contact the Ohio History Connection to verify if RC-1 is used only for Red X items in bulk destruction.


ADJOURNMENT
Mark Bidwell made a motion to adjourn.  Kathi Yates seconded the motion.  All in favor.  The meeting was adjourned at 4:47 pm.



Submitted by Brenda Short
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