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CIRCLEVILLE RECORDS COMMISSION

Meeting Minutes

April 29, 2003

2:00 p.m.


The meeting was called to order at 2:05 p.m. in City Hall Council Chambers.  Those present included:  Teresa Cramer, Director of Human Resources/Records Chairperson; Gary Kenworthy, Law Director/Commission member; Pauline Clifton, Citizen/Commission member; Tim Tener, Fire Chief and Valerie Dilley, Personnel Aide/Records Secretary.  Gayle Spangler, City Auditor/Commission member was absent. 

Ms. Cramer informed to commission and audience members that the retention software is due to be re-installed on May 7th after the program was lost during a computer malfunction in November 2002. 

The HR office submitted changes to its retention schedules (HR office and Personnel Management) as well as changes to the Service Department and Mayor’s Office schedules. 

Valerie Dilley asked for Mr. Kenworthy’s input regarding the retention of public complaints.  Mr. Kenworthy advised that the complaints should be retained for a period of two (2) years.  

Mr. Kenworthy moved to accept the changes as submitted.  Ms. Clifton seconded the motion. All yeas. 

Without further discussion, Mr. Kenworthy moved to adjourn.  Ms. Clifton seconded the motion. All yeas, meeting adjourned at 2:15 p.m.  

The next meeting will be schedule in October 2003.  
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