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CIRCLEVILLE RECORDS COMMISSION

Meeting Minutes 

June 2, 2004  2:00 p.m.



The meeting was called to order at 2:00 p.m. in City Administration Building’s Conference Room.  Those present included:  Teresa Cramer, Director of Human Resources/Records Chairperson; Gary Kenworthy, Law Director/Commission member and Gayle Spangler, City Auditor/Commission member.
The previous meeting minutes from April 2003 were motioned for approval from Mr. Kenworthy.  Ms. Spangler seconded the motion.  
OLD BUSINESS

Gayle Spangler stated that the City is now in possession of city ordinance books dated 1853 – 1966 and city council proceeding books dated 1871 – 1973.  The books were taken by the Historical Society in error and are now stored in Council Chambers in City Hall. 

NEW BUSINESS

Ralph Starkey has been appointed by Mayor Droste to fulfill the vacancy left by Pauline Clifton on the Records Commission.  He will attend the next meeting.  

Gary Kenworthy motioned to approve the changes and additions to the Police Department retention schedule.  He suggested using a 2 year retention period on personal injuries records due to the statue of limitations being 2 years. Gayle Spangler seconded the motion.  

Without further discussion, Mr. Kenworthy moved to adjourn.  Ms. Spangler seconded the motion. 
The next meeting is scheduled for November 17, 2004 at 10:00 a.m. 
cc:  Mayor Droste

