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City of Circleville

Special Records Commission Meeting
Thursday, September 17, 2009 – 3 p.m.



Mayor Taylor called the special Records Commission meeting to order at 3:00 p.m. in the City Administration Building Conference Room.  Those present: Chuck Taylor, Mayor/Records Commission Chairperson; Gary Kenworthy, Law Director/Records Commission Member; Gayle Spangler, City Auditor/Records Commission Member and Shawn Baer, Police Sergeant. Citizen member Ralph Starkey was absent. Valerie Dilley was present to record meeting minutes. 
One Time Disposal of Obsolete Records - Police A&I reports 1984-2005:  In an effort to eliminate paper files, Sgt. Baer stated the department is in the process of scanning paper files to be kept as electronic files.  This disposal request includes the hand-written reports which have been typed and printed or scanned.  Mr. Kenworthy motioned to approve the one time disposal and Ms. Spangler seconded.  The record was approved and signed by Mayor Taylor for submission to the State and OHS. 
One Time Disposal of Obsolete Records – Removal of Residency Requirement on Job Descriptions: Job descriptions need to be revised to reflect the recent ruling regarding residence requirements.  Ms. Spangler motioned to approve the one time disposal and Mr. Kenworthy seconded.  The record was approved and signed by Mayor Taylor for submission to the State and OHS.
Police and HR Changes to RC-2: Many changes to the Police RC-2 and HR RC-2 were submitted and approval.  A copy of the approved changes is submitted with these minutes. Mr. Kenworthy motioned to approve the changes to the Police and HR RC-2’s and Ms. Spangler seconded.

Meeting adjourned at 3:20 p.m. 
Next meeting is scheduled for December 1, 2009 at 10:00 a.m.
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